Reunion Timeline

Feel free to call or e-mail the Alumnae Office for advice and suggestions at any time.
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tion is created.

3 months away

_______ 6 weeks away 2 weeks away

The Reunion Chair sendsout (| | ——————— | ____ _._

“Reminder!” e-mails or makes The Alumnae Office de- The Alumnae Office prepares

phone calls to classmates. The signs, prints and mails out nametags, gathers supplies and
Reunion Chair touches base |:> the invitations, which in- |:> other necessary welcoming

with the venues to verify all de- clude all details such as items/favors for the reunion.
tails. Committee makes “special venues, times, costs, attire, Reunion Chair makes calls to
requests,” such as photos, etc. unconfirmed classmates to ver-
nametags, etc. to the Alumnae ity attendance.
Office.

Cara D’Antoni *90 Director of Alumnae | 2635 State Street | New Orleans, LA 70118 | 504.861.9114 | fax 504.861.9159 | alumnae@ursulineneworleans.org | www.ursulineneworleans.org



